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1. Introduction

This document provides step by step instructions to successfully configure and
implement the functions o€SI ProdudDirectorySystem. This guide will be helpful
to administrators and end users to use the system without a problem.

2. AboutCSI Product Directory System

Thisportal is a web based system based bhVAand MySQL usingpring

framewark. It provideghe platform for CSI entrepreneurs to promote and sell their
products viahis online portal.lt also provides access to information pertaining to
CSI Products to all customers within and outside the country.

3. General Information
In thisCSI Product Direatp systemsijt provides all the businedgense and non
licenseholder to registeionline and insert theiproducts with pictures and product
details, whereby the customersn asilyaccess their product in and outside the
country/.

4. Access oMarket Infomation System

Open your browserliternet Explorer, Mozilla Firefox, Google Chrome, Safari and
Opera)in  your Personal Computer and type the limig(://www.bhutanproduct.bt) in
your browser as shown in ¢hdiagram.



http://www.bhutanproduct.bt/

&« X @ O & bhutanproduct.bt

Telephone Enquiry:(+975) 332741 Emai:desifidesi gov.bt Sign In
Department of Coltage and Al v Enter your search key . Register
Small Industry
Ministry of Economic Affairs

Genuine Bhutanese Product

HOME ABOUTUS CONTACT

CATEGORIES v

Agro
Handicraft
Forest
wood
Mineral

Others

AHUTAN HERBAL TEA

Agro Products

Bhut: Buckwheat dl White Bread Rose Soap Cheese Stick
Nu 75.00 Nu 75.00 Nu 115.00 Nu 100.00
Forest Base Products

Achara DrisungYidthrokZim Poi Chung Incense Powder Sang And Druk
(Incense) Cleansing PowderDruk

Nu 3500.00 Nu 3675.00 Nu 3175.00
Nu 200.00 Nu 1600.00



5. CSI Product Directory

5.1 Business User Registration

In order toupdate your products onling/ou have to first register in the system. To do
registration click on thebutton called Registration. Clickon the button for your
registration, whereby following form will display.

Telephone Enquiry:(+975) 332741 Emaidesifidesi govbt Signin

Department of Coltage and ANl v Enter your search key . .
Small Industry
Ministry of Economic Affairs

Genuine Bhutanese Product

Agro
Handicraft
Forest
wood
Minesal

Others

AHUTAN HERBAL TEA

Click for registration

When you click to th&®egisterButton, followingregistrationform will be displayeésshown
below.And please note that there is two TAB

1. Registration with Business LigENo
2. Registration without Business License No.



Registration with Business License No Registration without Business License No

Fill In The Details

Enter License No Fetch
1000005

Full Name Gender

Business Name Business Type

Dzongkhag Business Location

Email Address® Mobile No*
information | have provided in the CSIroduct Directory is correct and true to the best of my knowledge.In the event of detection of faise or misleading
shall be fully liable and confef herewith the absolute authority to the Ministry of Economic Affairs to take any actions deemed appropriate.

- i. FullName

- ii. Gender

- iii. Business Name

- iv. Business Type

- v. Dzongkhag and

- vi. Business Location

will be automatically feticed and the users just need fill in th&mail addressand Mobile no
which are mandatory

Once the details are fetched and requireeld are filled than you need to tick the check Iq:|

andthenclickonth@ button for registration! Y GAf | yR dzyf Saa @& 2 dz
iKS OKSO1 0 82dNJ NBIAAGNI GA2y odidizy 62yQi

5.1.2 Registration without Business License No.
When you click o the TAB, you will be provided with the following form:



Registration with Business License No Registration without Business License No

Fill In The Details
Full Name Gender

Enter Your Full Name -- Select -- v
Business Name Bus\pess Type

Enter Business Name Er \_ ass Type
Dzongkhag BusinessL\?tion
Enter Dzongkhag Enter L‘v'_l:":\l—'..“_'ﬁ‘."_"
Email Address” Mobile No* \
Enter Email Address Enter Mobile Tu"v‘{_»,:\

" The information | have provided in the CSl Product Directory is correct and true to the best of my knowledge.in thi
information, | shall be fully liable and confer herewith the absolute authority to the Ministry of Economic Affairs to tak

REGISTER

vent of detection of false or misleading
ny actions deemed appropriate.

Click here
Here all the fields need to be filled up manually and all fields are mandatory. Once it is than then you
have to tick on the check box and then click on the REGISTER lmstdmitit the form Once form is
submitted then the administratowvill login to this portal and will see the new user alert in the
dashboard as show below:

ProductDirectory

Dashboard csierduc Directory @ Home ~ Dashboard

273 ’ 155

Products & 3 Product Type

New User Registration

More info © More info @ More info @ More info ©

Click hereand you wilbe directed to the approval page as shown below




Search:

Busi Mohil

License User Business Business
st I userid Number Name Name Type Dzongkhag Location Number Action
1 il 1000005 Babul Yuevaan IT Small Thimphu Thimphu 17585383
babulsubba123@gmail.com Db ol p! p Approws
Showing 1 to 1 of 1 entries Previglis Next

Click here to approve the user registration

- Once the administrator approves thehe user will receive username and passwardheir email
address The email that thausersreceiveis show below.

Gmail Q Search mail

. |- Compose

User Creation Inbox x
Inbox

Starred desibhutan@gmail.com Jun”

Snoozed fome ~

Dear User, Your user has been created successfully. Your username is babulsubba123@gmail.com and password is ulQvkkoCOF

Important

Sent

6. Login Page
Once you receive email then the registenegierscan login to the portal. To login, the new or the
existing users can click on the Sign in Button as shown below:

Telephone Enquiry:(+975) 332741 Email:dcsi@moea.gov.bt

o

Department of Cottage and Al v Enteryour searchkey . Register

Small Industry ‘
" Ministry of Economic Affairs
ClickHere

- Once you click on the sign button, following page will be shown for you to login.



Login

Email Address*

Password

i:] Remember Me

LOGIN

7. Username and Password
The default username and password will®&Sy i (2 GKS dzaSNARQ SYI

when the administrator approves

After login intothe 2 3 G SY X A (i Q ausersty ¢ignhdiphsgwiord. in2oNier to
changepasswordgclickChange Passworain the left side menu baandfollowing page

will be shownbutton as below.

Change Password

Change Password
@ Dashboard

€ Master

¢
(@ Product Listing <

O Users

O Reports

O Change Password

Sign out

Click Here



8. Role Type

In this system, there arevo type of role, ie. Adminanduserlevel(entrepreneur)

8.1 Admin Role

The admin is controller of overall systefirhey create master datand view reports
based on Dzongkhag, Product Type, CategoryGamtiers wiseAdmin will create or
update,deleteand approve etcTheycan add new products and can do business user
registration for new users.

8.1.1. Manage Master Table

Master table contains the information that shared uniform¥ou can find the Master
Menu on the left side of the portal after your login as an administratois Ehown as
below:

@ Dashboard

Master

Click here to view all sub menus:

C It managed the following sub menus:

10



8.1.2 Manage @tegory
Category Details

Add Category

st 1&  Category
1 Agro

2 Handicraft
3 Forest

4 Wood

5 Mineral

& Others

Showing 1 to 6 of & entries

Previous Next

Click to add new category click to edit click to delete

8.1.3 ManageProduct Type

Add Product Type

Search:

Product Type Action

sl i

1 Production of Potato Chips (PSL Approved Project) m
2 Different types of pasta such as fusilli, orecchiette,Maeromi and shell m

3 Production of Sanitary Pad m # Delete

Click to add newproduct type click to edit click to delete

11



8.1.4 Manage Unit

st 1t unit Action

B
D=
Pkt m #Delete

% Bottle
Click to add new Unit click to edi click to deleté

8.2 ManmageProductDetails

C You have to click on the Product Listing Menu and a sub menunamaed A & Gt NP R dzC
will show up as shown below.

2 Nos

@ Dashboard

€ Master

(¢ Product Listing

Click here (Product Listirg List Products)
and the following page will be displayad shovn below:

12



Product Details

Add Product Details

Location
Promoter Business Of the Contact Product Product Product
St X Name Name Business Details Product Name Description Type Category Quantity Price Discount Image Action
1 Yuevaan M/sYuevaan Olakha 17585383 Eco Friendly Pads 4 pieces per packet Production  Others Pkt 300.0 0 Edit
Consultancy IT \Reusable Pads of Sanitary
Consultany Pads B Delete
2 Yuevaan M/sYuevaan Olakha 17585383 Yathra Yathra sofa Set Weaving Handicraft 1 Pcs 125000 0 Edit
Consultancy  IT Dimension: 180x140  withg
Consultany Z B Delete
< Sangay Dorji  Vaidurya Changzamtok 17632449 Shingsee(Parasassafras Spa and
Wellness Confertiflora) Oil Massage
Centre Services
Click to add new product click to edit click to delete

C In order to add details of the product you need to click on the Add Product Details and
you will be show with the following form as showbelow

13



8.2.1 Add Product Details

Add Product Details

Product Name

Select Category type from the dropdown list

Category Name

-- Select Category Type —-

Type of Product

SelectProducttype from the dropdown list.

-- Select Product Type ---

Product Description

Vs
Product Quantity
Unit Type
- Select Unit Type --- e SelectUnit type from the dropdown list.
Price
Discount
0 =

Upload Pictures
I Choose File

No file chosen

1. dick onthoose file to upload

2. If you want to add multi image

m than click onAdd More and
select,ChooseFiles.

14



8.3 AddUsers

C You have to click on thdserMenu asshown below.

@ Dashboard

€ Master

(# Product Listing

O Users

License User
st l& userid Number Name
1 csi@gmail.com 123456 Yuevaan

Consultancy

2 babulsubbal23@gmail.com 1000003 Tshechu Dorji
Wong

dickhere and yowvill have following form
displayed as shown below

Business
Name

M/s Yuevaan IT

Consultany

System Max
Audio Vis

Search:
Business Business Mobile
Type Dzongkhag Location Number Add User

Cottage Thimphu Olakha

17585383

Thimphu

dick here to add new users Qickhere to edit user Qick here to delete user

15




9. Report
C You have to click on thieeport Menu asshown below.

@& Dashboard

& Master

(£ Product Listing

O Users
Qick here and yowvill have following form

O Reports displayed as shown below

Reports
Product Type Category
-- Select Product Type -— v - Select Category Type — v
Dzongkhag Gender
- Select Dzongkhag — v -- Select Gender — v

9.1GeneralReport

Admin can view and exponmeportsby selecting any of the above fields and the report will be
generatedaccordingly as shown below

16



- Following reportis generated based orategory:Handicrat

Reports

Product Type

-- Select Product Type ---

Dzongkhag

-- Select Dzongkhag -

Location
Promoter Business Of the
st & Name Name Business
1 Yuevaan M/s Yuevaan Olakha
Consultancy IT Consultany
2 Yuevaan M/s Yuevaan Olakha
Consultancy IT Consultany

1. Selectcategory type from the drop down ligtnd thenclick on

report.

Category

Handicraft

Gender

-- Select Gender -—

Contact Product
Details Product Name Description Product Type
1758538; Yathra Yathra sofa Set Weaving without dyes
Dimension: 180 x
140
Pantsa Natural Dyed Designing and
Bhutan_Natural Stole production of
Dyed Stole handicrafts

17

Product
Category

Handicraft

Handicraft

Generate

Search:
Quantity Unit Price
1 Pcs 12500.0
" Pcs 1500.0

button to view the

Discount

0



9.1.Business User
The business usersanadd, edit, delete andmanagetheir products in this porthas
they havelimited access to the menu compared to thdministrator.

@ Dashboard

dick here anda sub menyList Products)
will show up andouwill have following
form displayed as shown below

(£ Product Listing

O Change Password

Sign out

9.1.1. Manage Product
Under product menuhere is onesub menu, click ohist Productsto view list of producs
added by the user and can aladd newproductsas shown below

Add Product Details

Search:
Location
Promoter Business Of the Contact Product Product Product
Sl l:  Name Name Business Details Product Name Description Type Category Quantity Unit Price Discount Image Action
1 Yuevaan M/s Yuevaan  Olakha 17585383 Eco Friendly Pads 4 pieces per packet Production  Others 4 Pkt 300.0 0 Y, £dit
Consultancy  IT \Reusable Pads of Sanitary 4
Consultany Pads s 8 Delete
2 Yuevaan M/sYuevaan  Olakha 17585383  Yathra Yathra sofa Set Weaving Handicraft 1 Pes 125000 0 5 Edit
Consultancy  IT Dimension: 180x 140 without 1 -
Consultany dyes # Delete
3 SangayDorji  Vaidurya Changzamtok 17632449  Shingsee(Parasassafras Spaand Others 1 Nos 00 0 ]
Wellness Confertiflora) Oil Massage
Centre Services B Delete

For further details,please refei8.2 ManageProduct Details ¢ (Page no 12 ¢ 14).

The proces$or adding new product is the same process done by the system admin.

18



10.About Us

About usmenuwill let customers know better about, what th@SProduct Directoryisand
whatQ its purposeshown in thefigure below.

About CSI Product Directory

CSls in general face difficulties in accessing markets for its products particularly due to
the difficult geographical location, inadequate information of the products, limited
resources to carry out promotion and marketing programs and due to the small-scale
nature of its operations. In addition, lack of authentic and reliable information sources
on one hand and lack of awareness on the other further compounds the growth of the
fledgling CSls.

Therefore, in order to support the CSis to showcase and promote their products and

services on a digitized platform to the potential customers, the department has
developed a product directory which features details of all the CSI products in the

country. The CSI product directory displays multiple product images, price information
and contact details to facilitate business transactions.

This product directory will be fully integrated with the e-commerce platform and
e-payment gateway systems in the future.

11FAG

The menu helps customers/users goiicklyunderstands some basic queries regardigiProduct
Directory andits purpose and fture plan as shown below

19









